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Using Bloomberg (May, 2012)
What is it?
Bloomberg provides real time and historical price data, economic statistics, financial, political and business news.
Access
Bloomberg is available to UBC Students, Faculty & Staff only. It is available at a specialized computer terminal in the Canaccord Learning Commons and cannot be accessed remotely.
The Bloomberg terminal is located in CLC 222, in the Canaccord Learning Commons at the Sauder School of Business. Four other Bloomberg terminals are located in the Wayne Deans Investment Analysis Centre.
Two logins are needed to access Bloomberg: a Sauder ID login for the terminal in the lab, AND a Bloomberg ID and password.
· Sauder students who do not have a Sauder login ID can get in-person assistance from LTS staff at the Canaccord Learning Commons Service Desk or email assistance from help@sauder.ubc.ca.  Sauder students and faculty can request the current Bloomberg ID and password in-person from the Canaccord Learning Commons Service Desk or via email from http://directory.library.ubc.ca/people/index/SearchDivision.div_id:9.
· Non Sauder students and faculty can request a Generic ID for the terminal in CLC 222 and the current Bloomberg password in person from Lam Library staff at the Canaccord Learning Commons Service Desk or via email from http://directory.library.ubc.ca/people/index/SearchDivision.div_id:9.
Sign on to the machine with Sauder ID and Password (or generic ID and password), then double click on the Bloomberg link. 
Press the RED <CONN/DFLT> key.  Sign on by entering the Bloomberg ID and Password 

	Note: Please be careful when entering the Bloomberg ID and password. If you enter it incorrectly more than once, access to the database is denied for all users until we can contact Bloomberg to request a new ID and password. 


Navigating Bloomberg’s Unique Keyboard System.  
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Bloomberg visually identifies particular keys in its online and printed help documentation by putting them

in angled brackets.  Some Green Key (Action) examples are:
<GO> 


Activates commands
<MENU>

Go back one level

<PAGE UP>

Navigate

<PAGE DWN>

<HELP>


Help 
<HELP><HELP> Live Chat

You can search for help on a topic, or identify if data is available in Bloomberg, by typing in your

keyword(s) and pressing <HELP> <GO>.
Navigation Tips
· The mouse or Bloomberg keyboard can be used for selection and navigation.

· Items appearing in gray are not accessible.

· You can search for information in multiple ways--menu driven or shortcuts

· Practice searches help orient you to the navigation system.
Searching for Information on Specific Equities 

Equities are searchable by their company’s ticker symbol. 

To get to the Main Equity Menu press <EQUITY> <GO>

Search by Company Name

1.  Enter company name at cursor prompt and press <HELP>

E.g: Hewlett Packard <HELP>
Search by Company Ticker
1. At the Main Equity Menu, choose Finding Securities 
2. Choose Ticker Symbol Lookup and enter your company name
                      OR
3.  <EQUITY> TK <GO>; Enter Company Name <GO>

                      OR

4.  If you know the Company ticker, go directly by entering:

 Ticker Symbol <EQUITY> <GO> 

HINT:  The default on the David Lam Library setup for Bloomberg is for Canadian securities.  If you

are looking for a US company which duplicates a Canadian ticker, enter the US Country Code

       HPQ US <EQUITY> <GO>

Searching for Historical Stock Prices
1.  Enter Ticker Symbol <EQUITY> <GO>; choose 4; choose 2. Historical Prices 

 OR

2.  Ticker Symbol <EQUITY> HP <GO> 

Taking the Data Away
To Print a screen, press the Green <PRINT> key

To Email a screen, enter GRAB <GO>; enter your email address
To Cut & Paste left click your mouse button to highlight data and press CTRL C to copy.  Open Excel or

 Word on your desktop and press CTRL V to paste your data on the document. 

To Use with Excel consult the Excel Download Instructions sheet
Signing Off
· Press the red <Conn/DFLT> key
· Click onto bottom menu bar; left click on mouse; choose Exit
· Choose yes to question “Exit the Bloomberg?”
Yellow = Market Sector 	Green = Action 		Red = Log on/off
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