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In-Text Citation Methods 

Referring to a table or image 
E.g. As illustrated in Figure 5, there is opportunity for expansion…  

 

Author’s last name in text (no page number) 

E.g. Cassell and Jenkins (2000) compared reaction times...  

 

Author’s last name in reference (no page number) 

E.g. In a recent study of reaction times (Cassell & Jenkins, 2000)...  

 

Direct Quote: Author’s last name in text (page number) 
E.g. According to Cuno (2008), “For years, archaeologists have lobbied for national and 
international laws, treaties, and conventions to prohibit the international movement of 
antiquities” (p. 1). 

 

Direct Quote: Author’s last name in reference (page number) 

E.g. The argument runs that, “The term 'Czechoslovak' had become a rich source of contention 
almost immediately after the state's formation” (Innes, 2001, p. 16). 

 

No known author – Use Short Title 

E.g. A similar study was done of students learning to format a research paper ("Using APA." 
2001). 

Note: Use an abbreviated version of the title of the page in quotation marks to substitute for the 
name of the author 

 

No known author or date – Short Title, n.d. 
E.g. In another study of students and research decision, it was discovered that students 
succeeded with tutoring ("Tutoring and APA," n.d). 

Note: Use the first few words from the title and the abbreviation n.d. ("no date") 

 

Three or more authors – First Author’s Last Name, et al. 
E.g. It was found that reaction time differed greatly (Smith et al., 2015)…  

 

 Citation within a citation – As cited in  
E.g. It was also found that reaction time differed greatly (Smith, 2015, as cited in Jonson, 2019) 
OR Smith also found that reaction time differed greatly (2015, as cited in Jonson, 2019)  

Note: Use only if the secondary source is out of print or cannot be located. In your reference, 
cite only the primary source. Otherwise, read and cite the source directly.  

 

 

 

 

 

 

 

 

 

 



 

    
  

 

 

 

 

 

 

 

 

 

 

 

 

Images, Figures, Maps, and Tables 

Included under the figure/table: 

Note. Caption. Copyright Attribution.  

Reference Entry: 

See APA Citation Style Guide on how to cite a source. (https://guides.library.ubc.ca/apacitationstyle)  

 

Copyright Attributions: Must be included if using a copyrighted image.  

Directly copied from a source: From 

Manipulated the original image: Adapted From  

Copyright Status: Reflects the current holder of the copyright 

 Under copyright: Copyright year by Name Of Copyright Holder 

No Attribution Required: Leave blank  

 Creative Commons: CC BY (Name of License, e.g., 2.0)  

 

Caption: Must be double-spaced. 

From Journal Article 

Copyright Attribution: From or Adapted From “Title of Article,” by A. A. Author and B. B. 

Author, year, Title of Journal, Volume(Issue), p. xx (DOI). Copyright Status.  

From Book or Report 

Copyright Attribution: From or Adapted From Title of Book or Report (p. xx), by A. A. 

Author and B. B. Author, year, Publisher (DOI). Copyright Status.  

From Website 

Copyright Attribution: From or Adapted From Title of Webpage, by A. A. Author, year 

(URL). Copyright Status.  

Note: Author may be the same as site publisher 

From Database 

Copyright Attribution: From or Adapted From “Name of Report” or [Descriptive Title], by 

Publisher, Date, Database Name. Copyright Status. 

Note: If no title, create your own appropriate descriptive title.  

 

 

 

 

 

 

 

https://guides.library.ubc.ca/c.php?g=713622&p=5086049
https://guides.library.ubc.ca/apacitationstyle


 

    
  

Examples 

Figure 1 

Projected Market Size of Skincare in Canada (in CAD million)  

 

Note. The current retail value RSP is 2,400,000,000 and projected to rise. From [Skin Care in 

Canada], by Euromonitor International, 2021, Passport. Copyright 2021 by Euromonitor 

International. 

Table 1  

Popular Baby Names in 2019, Alberta and British Columbia 

 

Note. Ranked based on frequency of a name. The data for Alberta is from Alberta’s Top Baby 

Names, by Government of Alberta, 2021 (https://www.alberta.ca/top-baby-names.aspx). 

Copyright 2021 by Government of Alberta. The data for BC Is from Baby’s Most Chosen Names 

in British Columbia, 2019, by British Columbia Ministry of Health, 2019 

https://connect.health.gov.bc.ca/babynames?year=2019). Copyright 2019 by British Columbia 

Ministry of Health.  

Bolded: Number in order of appearance 

Title: Italicized 

Italicized 

Copyright Status 

Copyright Attribution 

Table: Double-spaced 

https://www.alberta.ca/top-baby-names.aspx
https://connect.health.gov.bc.ca/babynames?year=2019


 

    
  

 

 

 

 

 

 

Figure 2 

Mickey Mouse diagram illustrating the novelty of research conducted by Rosecká and Macheka 

 

Note. There is unique overlap between the three concepts. From “Family conflict and non-family 

managers in family business: A Pitch” by N. Rosecká and O Macheka, 2020, Accounting and 

Management Information Systems, 19(4), p. 803 (http://dx.doi.org/10.24818/jamis.2020.04008) 

Copyright 2020 by Rosecka and Macheka. 

Figure 3 

  

Lava the Sled Dog 

 

Note. From Lava [Photograph], by Denali National Park and Preserve, 2013, Flickr 

(https://www.flickr.com/photos/denalinps/8639280606/). CC BY 2.0. 

 

Note: 

For images, describe the work in square brackets (e.g., [Photograph], [Painting])  

 

http://dx.doi.org/10.24818/jamis.2020.04008
https://www.flickr.com/photos/denalinps/8639280606/


 

    
  

 

 

 

 

 

 

Figure 4 

Locations of sushi restaurants at UBC Vancouver Campus (2021) 

 

Note. Of the five sushi restaurants on campus, only one is located on Main Mall. From 

[Locations of sushi restaurants at UBC Vancouver Campus (2021)] [Map], by SimplyAnalytics, 

2021, SimplyAnalytics. Copyright 2021 by SimplyAnalytics.  

 

Note: 

Maps only need retrieval dates if they are dynamic (likely to change in the future).  

If a URL is overly long (e.g., Google Maps link), you can use a link shortener (e.g. bit.ly). 

Most maps do not have titles – provide an appropriate title in square brackets. 

 

References 

British Columbia Ministry of Health. (2019). Baby's most chosen names in British Columbia, 

2019. https://connect.health.gov.bc.ca/babynames?year=2019   

Denali National Park and Preserve. (2013). From Lava [Photograph]. Flickr. 

https://www.flickr.com/photos/denalinps/8639280606/ 

Euromonitor International. (2021). [Skin Care in Canada]. Passport. Retrieved November 5, 

2021, from https://www.euromonitor.com  

Government of Alberta. (2021, February 24). Alberta’s top baby names. Retrieved November 5, 

2021, from https://www.alberta.ca/top-baby-names.aspx   

Rosecká, N., & Machek, O. (2020). Family conflict and non-family managers in family business: 

A pitch. Journal of Accounting and Management Information Systems, 19(4). 

https://doi.org/10.24818/jamis.2020.04008 

SimplyAnalytics. (n.d.). [Locations of sushi restaurants at UBC Vancouver Campus (2021)] 

[Map]. Retrieved November 4, 2021, from https://simplyanalytics.com  

https://connect.health.gov.bc.ca/babynames?year=2019
https://www.flickr.com/photos/denalinps/8639280606/
https://www.euromonitor.com/
https://www.alberta.ca/top-baby-names.aspx
https://simplyanalytics.com/
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Audio and Video 
 

Tips to Keep in Mind  

1. The author listed in the citation depends on the media type being cited. 
 

2. For films, TV, and podcasts, declare the author type in parenthesis following the 

author(s) name(s).  

e.g., Tarantino, Q. (Director) 
 

3. Include the type of media in square brackets following the title of the work.  

e.g., The Avengers [Film]. 

4. If quoting directly in text, add the time stamp for when the quote begins rather than page 

number. 

  e.g., (Scorsese, 2013, 1:43:50) 
 
 

Media and Author Cheat Sheet 
 

Media type Author type 

Film Director 

TV Series Executive Producer 

TV series episode Writer and director of episode 

Podcast episode Host / Executive Producer of episode 

Music album or song Recording artist 

Audio Recording Speaker --- Do not need to declare --- 

Online streaming video 
Person or group who uploaded the video  
--- Do not need to declare --- 

Webinar/MOOC/PowerPoint Slides 
Author or publishing group  
--- Do not need to declare --- 

Film  

Director, D. (Director). (year). Title [Film]. Production Company.  

Scorsese, M. (Director). (2013). The Wolf of Wall Street [Film]. Paramount Pictures. 

 TV Series  

Producer, E. (Executive Producer). (date range of release). Title of series [TV 

Series]. Production Company. 

Sorkin, A., Wells, J., Schlamme, T., Misiano, C., Graves, A., O'Donnell, L., Jr., & Noah, 

P. (Executive Producers). (1999–2006). The West Wing [TV series]. John Wells 

Production. 

  

 

  



 

    
  

  

 

 

 

TV Series Episode  

Writer, W and Director, D. (Writer or Director). (date of release). Title of episode 

(Season #, Episode #) [TV series episode]. In P. Executive (Executive Producer), 

Title of series. Production Company. 

 

Korsh, A. (Writer & Director). (2019, September 25). One last con (Season 9, Episode 

10) [TV series episode]. In D. Liman & D. Bartis (Executive Producers), Suits. 

Untitled Korsh Company; Universal Content Productions; Open 4 Business 

Productions. 

Podcast Series 

Host, H. (Host). (date range of release). Title of series [Audio podcast]. Production 

Company. URL. 

Goldmark, A. (Executive Producer). (2008 – Present). Planet Money [Audio podcast]. 

NPR. https://www.npr.org/sections/money/  
 

Podcast Series Episode 

Host, H. (Host). (date). Title of episode (Episode #) [Audio podcast episode]. In 

Podcast Name. Production Company. URL  

Duffin, K., Gonzalez, S., & Goldstein, J. (2019, November 20). Three sides of a car loan 

(No. 953) [Audio podcast episode]. In Planet Money. NPR. 

https://www.npr.org/2019/11/20/781364732/episode-953-three-sides-of-a-car-loan 

 

Audio Recording 

Speaker, S. (date). Title of speech [Audio recording]. Publisher. URL 

King, M.L., Jr. (1963, August 28). I have a dream [Speech audio recording]. The Martin 

Luther King, Jr. Research and Education Institute. 

https://kinginstitute.stanford.edu/king-papers/documents/i-have-dream-address-

delivered-march-washington-jobs-and-freedom  

YouTube 

Channel Name. (date). Title of video [Video]. YouTube. URL 

Bloomberg Quicktake. (2021, December 2). How India became the new hope for tech 

investors [Video]. YouTube. https://www.youtube.com/watch?v=Keme8oxHHPQ  

 

 

  

 

  

 

  

 

https://www.npr.org/sections/money/
https://kinginstitute.stanford.edu/king-papers/documents/i-have-dream-address-delivered-march-washington-jobs-and-freedom
https://kinginstitute.stanford.edu/king-papers/documents/i-have-dream-address-delivered-march-washington-jobs-and-freedom
https://www.youtube.com/watch?v=Keme8oxHHPQ


 

    
  

 

 

 

 

 

 

 

 

 

 

 

 

Ted Talk from YouTube 

 

Channel Name. (date). Title of Video | Speaker Name | TedType [Video]. YouTube. 

URL 

TEDx Talks. (2018, May 31). Climate change is a social justice issue | Adriana Laurent | 

TEDxUBC [Video]. YouTube. https://youtu.be/NRmHp0VC4K4 

Ted Talk from TED Website 

 

Speaker. (date). Title of Video [Video]. TedType. URL 

Croft, D. (2018, December). Inside the killer whale matriarchy [Video]. TED-

Ed. https://www.ted.com/talks/darren_croft_inside_the_killer_whale_matriarchy 

Webinar 

 

Author, A. (date). Title of webinar [Webinar]. Publishing Platform. URL 

UBC Okanagan. (2021, January). Science and systemic racism, Indigenous 

perspectives [Webinar]. YouTube. https://youtu.be/gG91fVv_GMg 

MOOC Course 

 

Author, A. (date). Title of Course [MOOC]. Publishing Platform. URL 

Jackson, M. O., Leyton-Brown, K., & Shoham, Y. (n.d.) Game theory [MOOC]. Coursera. 

https://www.coursera.org/learn/game-theory-1  

MOOC Lecture 

 

Author, A. (date). Title of Lecture [MOOC lecture]. In A. Author, Title of Course. 

Publishing Platform. URL 

Tangen, J. (2016). Episode 2: I heard a tapping somewhat louder than before 

[MOOC lecture]. In E. MacKenzie, J. Tangen, & M. Thompson, The science of 

everyday thinking. edX. https://www.edx.org/course/the-science-of-everyday-

thinking   

Canvas Lecture Notes (PowerPoint) 

 

Author, A. (date). Title of Lecture [PowerPoint slides]. Canvas@UBC. 

https://canvas.ubc.ca/ 

Mack, R., & Spake, G. (2018). Citing open source images and formatting references for 

presentations [PowerPoint slides]. Canvas@UBC. https://canvas.ubc.ca/ 

 

 

  

https://youtu.be/NRmHp0VC4K4
https://www.ted.com/talks/darren_croft_inside_the_killer_whale_matriarchy
https://youtu.be/gG91fVv_GMg
https://www.coursera.org/learn/game-theory-1
https://www.edx.org/course/the-science-of-everyday-thinking
https://www.edx.org/course/the-science-of-everyday-thinking
https://canvas.ubc.ca/
https://canvas.ubc.ca/


 

    
  

 

 

 

 

Social Media 

Tips to Keep in Mind  

1. Provide emoji names in square brackets if unable to replicate, for example [eggplant]. 
Refer to Unicode Emoji Charts for emoji names (https://unicode.org/emoji/charts/full-emoji-list.html). 
 

2. The author can be the name of a group. In case of a group identified by an abbreviation 
(e.g., CDC), use the group name as shown on the work to aid in retrieval. 
 

3. Keep @ symbol when part of username and place in square brackets, followed by a 
period. (e.g., [@name].) 
 

4. Do not alter spelling and capitalization in posts. Keep hashtags and links.  
 

5. An emoji counts as one word. 
 

Twitter  
 

 Provide the specific date of the post. 
 

 Provide the first 20 words of the tweet as the title, in italics. Count a URL, hashtag, or 

an emoji as one word each, and include them in the reference if they fall within the 

first 20 words. Do not italicize emojis. Refer to Unicode Emoji Charts for emoji names. 

 

 Note any audiovisual elements in square brackets after the title. 
a. [Image attached] 
b. [Video attached] 
c. [Thumbnail with link attached] 

 

 Include the post type “[Tweet], [Moment], or [Twitter Profile]” in square brackets after 

the title. Use Twitter Profile if citing a complete tab, and provide retrieval date 

because the content is designed to change over time and is not archived. (see 

example 3). Title is the name of the profile page you want to cite. 
 

 Credit Twitter as the site name in the source element and then provide the URL of the 

tweet.  

 

Tweet with Element 

Name [@username]. (date). First 20 words of tweet 

as title [audiovisual element if present] 

[Type]. Twitter. URL 

Bloomberg [@business]. (2022, January 12). 

Private equity firm GTCR is nearing a deal 

to buy Warburg’s health-care IT firm 

Experity for about $1.2 billion, according 

[Thumbnail with link attached] [Tweet]. 

Twitter. 

https://twitter.com/business/status/1481396

334456418312   

https://unicode.org/emoji/charts/full-emoji-list.html
https://unicode.org/emoji/charts/full-emoji-list.html
https://unicode.org/emoji/charts/full-emoji-list.html
https://twitter.com/business/status/1481396334456418312
https://twitter.com/business/status/1481396334456418312


 

    
  

 

 

  

 

Text Tweet 
Name [@username]. (date). First 20 words of 

tweet as title [audiovisual element if 

present] [Type]. Twitter. URL 

Wendy’s [@Wendys]. (2022, January 12). It’s 
#NationalRoastDayTM Drop the “roast 
me” below [backhand index pointing 
down] Oh, and don’t forget to get free 
medium fries with purchase, in [Tweet]. 
Twitter. 
https://twitter.com/Wendys/status/14812
95012646334468 

  
Twitter Profile 

Name [@username]. (date). Name of the tab 

you are citing [Twitter Profile]. Twitter. 

Retrieved (date) from URL 

Jordan, M.B. [@micahelb4jordan]. Tweets and 
Replies [Twitter Profile]. Twitter. 
Retrieved January 12, 2022 
from https://twitter.com/michaelb4jordan
/with_replies   

 

 

Instagram 
   

 Provide the specific date of the post. 
 

 Provide the first 20 words of the tweet as the title, in italics. Count a URL, hashtag, or 

an emoji as one word each, and include them in the reference if they fall within the 

first 20 words. Do not italicize emojis. Refer to Unicode Emoji Charts for emoji names. 

 

 Include a description of the post in square brackets after the title. 
a. [Photograph] 
b. [Video] 
c. [Profile] - Provide a retrieval date because the content is designed to change 

over time and is not archived. Title is the name of the tab you want to cite, 
e.g.,  

i. Posts 
ii. Tagged  
iii. IGTV 

d. [Highlight] - Provide a retrieval date because the content is designed to 
change over time and is not archived. 

 

 

 Credit Instagram as the site name in the source element and then provide the URL of 

the post. 

 

 

 

 

 

https://twitter.com/michaelb4jordan/with_replies
https://twitter.com/michaelb4jordan/with_replies
https://unicode.org/emoji/charts/full-emoji-list.html


 

    
  

 

 

 

            Instagram Profile 

Name [@username]. (date). Name of the 

profile page you want to cite [Instagram 

Profile]. Instagram. Retrieved (date) 

from URL  
 

Rifle Paper Co..[@riflepaperco]. (n.d.).Posts 
[Instagram Profile]. Instagram.  
Retrieved January 17, 2022, from 
https://www.instagram.com/riflepaperco 

 

 

Highlight 
Name [@username]. (date). Name of Highlight 

[Highlight]. Instagram. Retrieved (date) 
from URL  

 

Rifle Paper Co..[@riflepaperco]. (n.d.). Stickers 
[Highlight]. Instagram. 
https://ww.instagram.com/stories/highligh
ts/17896625050486705/    

 
 

 
Video/Photo 

Name [@username]. (date). First 20 words of 
description [Media Type]. Instagram. 
URL 

 

 APA Public Interest Directorate [@apapubint]. 
(2019, June 14). Male depression is 
serious, but many men try to ignore it or 
refuse treatment. Different men have 
different symptoms, but [Video]. 
Instagram. 
https://www.instagram.com/p/BysOqenB
1v7/?utm_source=ig_web_copy_link   

 

 

 

 

 

 

 

 

https://www.instagram.com/riflepaperco
https://ww.instagram.com/stories/highlights/17896625050486705/
https://ww.instagram.com/stories/highlights/17896625050486705/
https://www.instagram.com/p/BysOqenB1v7/?utm_source=ig_web_copy_link
https://www.instagram.com/p/BysOqenB1v7/?utm_source=ig_web_copy_link


 

    
  

 

 

 

 

  

TikTok 
 

 Provide the specific date of the post. 
 

 Provide the first 20 words of the tweet as the title, in italics. Count a URL, hashtag, or 

an emoji as one word each, and include them in the reference if they fall within the 

first 20 words. Do not italicize emojis. Refer to Unicode Emoji Charts for emoji names.  
 

 Include a description of the post in square brackets after the title. 
a. [Video] 
b. [Profile] - Provide a retrieval date because the content is designed to change 

over time and is not archived. For the title, use the first 20 words of the 
description 

 

 

 Credit TikTok as the site name in the source element and then provide the URL of the 

post. 

 

Video 
Name [@username]. (date). First 20 words of 

caption as title [Type]. TikTok. URL  
 

Belfort, J. [@wolfofwallstreet]. (2021, October 
25). Answer to @jakecorey This is the 
best advice I can give. #wolfofwallstreet 
[Video]. TikTok. 
https://www.tiktok.com/@wolfofwallstree
t/video/7023049718590704901   

 

 

Profile 
Name [@username]. (n.d.). First 20 words of 

description as title [TikTok Profile].  
TikTok. Retrieved (date) from URL  
 

Ryanair [@ryanair]. (n.d.). Catch flights not 
feelings [nailpolish]. [TikTok profile]. 
TikTok. Retrieved January 17, 2022, 
from https://www.tiktok.com/@ryanair  

 

 

 

 

 

 

 

https://unicode.org/emoji/charts/full-emoji-list.html
https://www.tiktok.com/@wolfofwallstreet/video/7023049718590704901
https://www.tiktok.com/@wolfofwallstreet/video/7023049718590704901
https://www.tiktok.com/@ryanair


 

    
  

  

 

 

 

 

Facebook 
  

 Use the name associated with the account as the name in the reference. 
 

 Provide the specific date of the post. 
 

 Provide the first 20 words of the post as the title. Count a URL or other link, a 

hashtag, or an emoji as one word each, and include them in the reference if they fall 

within the first 20 words. Do not italicize emojis. Refer to Unicode Emoji Charts for 

emoji names 
 

 Note any audiovisual elements in square brackets after the title. 
a. [Image attached] 
b. [Video attached] 
c. [Thumbnail with link attached] 

 

 Describe the post type (e.g., [Status update], [Video]) in square brackets after any 

description of attached content. 
 

 Credit Facebook as the site name in the source element and then provide the URL of 

the post.  
 

 For a Facebook Page - Provide a retrieval date because the content is designed to 

change over time. Title is the name of the tab you want to cite, e.g., 

a. Home 

b. About 

c. Reviews (etc.) 
 

 

Post 
Account name. (date). First 20 words of post as 

title [audiovisual element if present] [Post 
Type].  Facebook. URL  
 

News from Science. (2021, December 16). AI-
powered protein structure predictions – 
Science’s 2021 Breakthrough of the Year – 
Will forever change biology and medicine. 
[Thumbnail with link attached]. [Status 
update]. Facebook. 
https://www.facebook.com/ScienceNOW/p
osts/10158323818675108  

          

Profile 
Account name. (n.d.). Name of tab [Facebook 

page]. Facebook. Retrieved (date) from 
URL  
 

Crypto.com. (n.d.).Groups [Facebook page]. 
Facebook. Retrieved January 19, 2022, 
from 
https://www.facebook.com/CryptoComO
fficial/groups  

https://unicode.org/emoji/charts/full-emoji-list.html
https://www.facebook.com/ScienceNOW/posts/10158323818675108
https://www.facebook.com/ScienceNOW/posts/10158323818675108
https://www.facebook.com/CryptoComOfficial/groups
https://www.facebook.com/CryptoComOfficial/groups


 

    
  

  

 

 

 

 

Reddit (Online Forums)  

 

 When the real name of the author is known, provide it first, in inverted format, 

followed by the screen name in brackets. When the real name of the author is not 

known, provide only the screen name without brackets. 
 

 Provide the title of the post in the title position, up to the first 20 words. 
 

 If citing a comment, provide up to the first 20 words of the comment in the title 

position; then write [Comment on the online forum post Title of the post] in sentence 

case.  
 

 Reddit does not provide exact dates for posts; rather, it tells users how long ago the 

post was made. Use the date information provided to infer as specific a date as 

possible. 
 

 To access the URL of the comment itself (rather than the URL of the whole post), 

select the date stamp of the comment and then copy and paste the resulting URL 

from your browser. 

 

 

 

 

 

 

Parent Post 

Last, F. [username] OR Username. (date). Title of post [Online forum post]. Reddit. URL 

ADotSapiens. (2022, January 19). U.S. to let teens drive big rigs in test program to help ease 

supply chain shortage [Online forum post]. Reddit. 

https://www.reddit.com/r/news/comments/s7pkyg/us_to_let_teens_drive_big_rigs_in_tes

t_program_to/  

Comment 

Last, F. [username] OR Username. (date). First 20 words of comment [Comment on the 

online forum post Title of post]. Reddit. URL 

TheBigMPzy. (2022, January 19). Know something weird? I’m 27, have a CDL, and can’t even 

get a truck driving interview. It’s fishy as heck. [Comment on the online forum post U.S. 

to let teens drive big rigs in test program to help ease supply chain shortage]. Reddit. 

https://www.reddit.com/r/news/comments/s7pkyg/us_to_let_teens_drive_big_rigs_in_tes

t_program_to/htc65jy/   

https://www.reddit.com/r/news/comments/s7pkyg/us_to_let_teens_drive_big_rigs_in_test_program_to/
https://www.reddit.com/r/news/comments/s7pkyg/us_to_let_teens_drive_big_rigs_in_test_program_to/
https://www.reddit.com/r/news/comments/s7pkyg/us_to_let_teens_drive_big_rigs_in_test_program_to/htc65jy/
https://www.reddit.com/r/news/comments/s7pkyg/us_to_let_teens_drive_big_rigs_in_test_program_to/htc65jy/


 

    
  

  

Creating an Appendix 
 

Tips to Keep in Mind  

1. An appendix is the section that comes after the reference list and includes 

supplementary content that doesn’t belong in the main text 

e.g., results table from a cited source, an infographic, a sample survey, blueprints 
 

2. Point readers to the content of an appendix in the body of an article by referring to the 

corresponding appendix heading. Each appendix should be referred to at least once in 

text.  

e.g., We will distribute a satisfaction survey (sample provided in Appendix A) 

3. Format an appendix the same way you start a reference list – Appendix and the title of 

the content is bolded and centered at the top of a new page. Each subsequent appendix 

is on a new page. 
 

4. Appendices are lettered and organized by the order they are referred to in the body of 

the article. 

 

Appendix A 

Sample Survey 

1. Did you like the product? 

2. Where did you hear about the product? 

3. How likely are you to refer the product to a friend? 

--------------------------------------------- NEW PAGE --------------------------------------------- 

Appendix B 

Risks due to Adversarial Threats 

Risk #1 Total Risk: 20  Likelihood: Low Impact: Medium 

Vulnerability 

Data in transit is encrypted using TLS 1.2, ECDHE_RSA with P-256, and AES_128_GCM 

 

Potential Threat Source 

Malicious actor or cracker 

 

Existing controls 

None 

 

Recommended Control Changes 

No action recommended at this time 

 

 



 

    
  

Filling in Missing Reference Information – Cheat Sheet  
Missing 

Element 

Solution Reference List 

Entry 

In-text citation 

Nothing! 
Provide author, date, title, 
and source 

Author, A. (Year, 
Month Day). Title. 

Source. 

(Author, year) 
 

OR 
 

Author (year) 

Author 
Provide title, date, and 
source 

Title. (Year, 
Month Day). 

Source. 

(Title, year) 
 

OR 
 

Title (year) 

Date 
Provide author, write “n.d.” 
(for no date), title, and 
source 

Author, A. (n.d.). 
Title. Source. 

(Author, n.d.) 
 

OR 
 

Author (n.d.) 

Title 

Provide author and date, 
describe the work in square 
brackets as a title, and them 
provide source 

Author. (Year, 
Month Day). 

[Description of 
work]. Source. 

(Author, year) 
 

OR 
 

Author (year) 

Author and 

date 
Provide title, write “n.d.” (for 
no date), and source 

Title. (n.d.) 
Source. 

(Title, n.d.) 
 

OR 
 

Title (n.d.) 

Author and 

title 

Describe the work in square 
brackets, then provide date 
and source 

[Description of 
work]. (Date). 

Source. 

([Description of work], year) 
 

OR 
 

[Description of work] (year) 

Date and title 

Provide author, write “n.d.” 
(for no date), describe the 
work in square brackets, 
and then provide source 

Author. (n.d.). 
[Description of 
work]. Source. 

(Author, n.d.) 
 

OR 
 

Author (n.d.) 

Author, date, 

and title 

Describe the work in square 
brackets, write “n.d.” (for no 
date) then provide source 

[Description of 
work]. (n.d.). 

Source. 

([Description of work], n.d.) 
 

OR 
 

[Description of work] (n.d.) 

Source 
Cite as a personal 
communication or find 
another work to cite 

None 

C.C. Communicator, 
personal communication, 

month day 
 

OR 
 

C.C. Communicator 
(personal communication, 

month day) 

 


